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The Hidden

Power of a great
Job Description

Attracts
Candidates

Reflects Your
Culture

Boosts
Application
Rates
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Job seekers scan job
descriptions in seconds. A
compelling job post
increases applications by up
to 30%

The best candidates want
more than a job—they want
the right fit. Showcase your

company’s values, perks,

and team dynamics.

A well-written job post
doesn't just list duties—it
excites candidates and
strengthens your employer
brand




Job Security
12%

Culture & Values
18%

Comp & Benefits
20%

Showcase Culture

Candidates want to
belong. Highlight your
values, company Mission,
and work groups
Showcase team outings,
events, mentorship
Programs , and career
growth paths that make
your company stand out

Work-Life Balance
27%

Career Growth
23%

Beyond a Paycheck

Perks matter more than
ever. Work-life balance,
flexibility, and benefits
make a difference. List
any hybrid work, wellness
programs, and small
perks like a stocked
snack bar beyond just a
salary
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What TODAY'S

Candidates Want
Beyond Just Salary

Candidates in 2025 prioritize

more than just pay.

Work-life balance, career

growth, and company culture
are now key decision factors.

Here's what matters most.

Make Hiring Personal

Candidates want more
than a job—they want an
experience.
Personalized outreach
and an engaging hiring
process make candidates
feel like future team
members, Fostering
commitment & retention



Job DESCRIPTION 03
Essentials

In today's competitive talent market, a well-crafted job description is more
than a list of duties—it's a strategic tool to attract and engage top talent. By
clearly outlining responsibilities, qualifications, and the unique value your
company offers, you set the stage for successful hires and long-term

retention.

Job Title

Job Summary

Key
Responsibilities

Required
Qualifications

Use friendly & industry-relevant terms. Avoid titles like
“Rockstar Marketer” or “Sales Ninja .” Instead, use
keywords candidates actually search for, like “Senior
Marketing Manager” and “Sales Executive”

The hook. Candidates scan JDs in under 10 seconds.
Start with why this role matters and how it impacts
the company. Example: “As a key driver of revenue,
our Enterprise AE will own relationships with high-
growth SaaS clients, helping them scale through
automation solutions.” No fluff, just impact.

Keep it high-level. Avoid laundry lists—focus on 5-7
impactful areas that define success. Example: “Drive
$2M+ in ARR by identifying, closing, and expanding
enterprise partnerships in the Al space.” Use action-
oriented phrases like Lead, Drive, Own, Build, Execute.

Only list what's essential. No “5 years minimum”
unless truly required. Instead: “Proven success in
enterprise sales (quota-carrying, SaaS Experience
preferred).” Avoid degree requirements unless legally
necessary. Skills > degrees in 2025.
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Essentials

Differentiate, but don’t exclude. Example: “Bonus points for
experience in Al, blockchain, or fintech markets.” Helps

Preferred : : : :
i . attract without discouraging strong candidates who
Qualifications meet 80% of the role.
2025's reality: candidates choose based on culture.
Showcase what makes your company different—hybrid
options, equity, leadership accessibility, growth
Culture & Perks P qurty P Y g : .
opportunities, DEl commitment. Example: “We invest in
our team: think flexible PTO, leadership coaching, and a
‘work-from-anywhere’ month.
Be transparent. Example: “3-step process: Initial chat
Application Hiring Manager Interview  Final interview with
Process leadership. No take-home tests, just a great
conversation.” Helps reduce drop-offs and ghosting.
More than a legal box to check. If required, make it
Diversity human. Example: “We celebrate diverse backgrounds,
& Inclusion perspectives, and experiences. If you need

accommodations, reach out—we’re here to support you




Pro tips & common
Mistakes To Avoid

e Start with an engaging hook. Candidates skim—write an opening

that highlights impact and opportunity in 2-3 sentences..

e Keep responsibilities action-driven. Use verbs like “Lead,” “Build,”
and “Execute” instead of vague terms like “Help” or “Assist.

e Mention salary when possible. In 2025, transparency attracts
talent and keeps job seekers engaged.

e Highlight flexibility & perks. Remote work? 4-day workweek?
Make sure to include benefits that stand out.

e Showcase Career Growth: Top talent doesn't just want a job—they
want a career path. Show them where this role can lead, and
they’ll be way more invested.

Common Mistakes

e Being Too Vague If your JD is generic, you'll attract

generic candidates. Be clear, specific, and action-driven.

e Using Complicated Jargon No one should need a
dictionary to apply. Keep it straightforward and relatable.

e Not Defining the Right Tone Corporate, casual, or
somewhere in between? Your JD should match your
company’s actual vibe, so candidates get a real feel for
the culture.

o Setting Unrealistic Qualifications Do you really need 10
years of experience for an entry-level job? Be realistic
about must-haves vs. nice-to-haves.
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@ JD Checklist

Your job description is your first impression—
make it clear, compelling, and competitive.

Before you start writing, use this checklist to
cover all the key details

Know the Role
K ¢ Reseadrch similar job postings on Linkedin, Glassdoor, and

company career pages for titles & key responsibilities.

e Check with team members (if applicable) to clarify real-world
expectations.

 Review past job descriptions (if hiring for a replacement) and

adjust based on what worked or didn't.

Dy Determine Salary
e Use free market salary tools (Payscale, Salary.com, BLS) to

benchmark pay.

e Check state laws on pay transparency—several states now require
salary to be listed.

e Decide on a salary range and clarify whether it's negotiable.

Define Key Requirements

¢ List must-have qualifications (skills, experience, certifications) vs.
nice-to-haves.
e Keep it realistic—don't overload with unnecessary qualifications

that may shrink your candidate pool.

Q)» Establish the Right Tone
e Decide how you want your company to come across—formal,

casual, or conversational?
e Keep the wording engaging and avoid generic or robotic

language.
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